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18.1 Drug and Alcohol Policy Statement

Acres has a compelling interest in establishing programs to promote and enhance health and safety in
the workplace. Acres has implemented a Drug and Alcohol Policy and Program which is directed at
protecting the health and safety of workers, co-workers, subcontractors and the general public. The
Drug and Alcohol Program combines drug and alcohol testing with education, supervisor training and
access to assistance.

This Policy is equally applicable to subcontractors, consultants, and/or any person on Acres premises
or equipment. The company reserves the right to carry out reasonable testing of any individual that:

¢ |sin a safety sensitive position

e There are reasonable grounds to believe that an employee or subcontractor may be under the
influence

e There are reasonable grounds to believe that an accident was the result of an employee or
subcontractor being under the influence

e Return to work program

Drugs

Acres prohibits the use or possession of illegal drugs while on company premises, at any Acres
workplace, or while conducting company business. An employee who is under the influence of illegal
drugs is prohibited from being at work.

Alcohol

Other than corporate sanctioned events, Acres prohibits the consumption of intoxicating beverages at
company premises or at any company worksite. The company prohibits its employees from having
alcohol present at company workplaces. Acres reserves the right to prohibit an employee under the
influence of alcohol from working on the company’s premises if in any way, the employee’s impairment
interferes with the employee’s ability to fulfill his/her job requirements and the safety of all other
personnel.

Exemptions: Individuals covered by this Policy may use alcohol after the workday, for example, when
on travel status, when at a training event or seminar or in any other similar business-related situation
provided the formal business has been completed, alcohol is used responsibly, and the individual is not
returning to work or operating a Company vehicle after the event.

Possession of beverage alcohol is strictly prohibited on Company property. However:

e it may be temporarily stored in a factory sealed container in a personal vehicle parked on
Company property provided it is locked in the trunk of the vehicle or otherwise appropriately
secured.
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o factory sealed containers of alcohol may be transported in a Company vehicle when not being
used for Company business.

o if alcohol is received as a gift, it must remain sealed and removed from Company property as
soon as possible.
if alcohol possession is banned on a client site, employees must comply with that requirement.

Tests

In order to administer this Policy effectively, Acres reserves the right to complete urinalysis or breathe
test on employees if in the event of a serious accident or an employee is believed to be under the
influence. Tests will be conducted at times deemed necessary by Acres by a certified lab. These tests
will include but are not limited to suspicion of being under the influence, post-accident, accommodation,
return to work and as required by general contractors and legislation.

It is a condition of employment that all workers must comply with the Drug and Alcohol Policy and
Procedures.

Any employee found to be in violation of this Policy shall be immediately interviewed. At this time your
future employment with Acres may be terminated.

All employees shall be made aware of this Policy during orientation.

Acres refers to the Canadian Model and the Construction Labor Relations Association of British
Columbia as a guideline.

18.2 Introduction

Acres Drug and Alcohol Policy and Procedures have been established to provide a formal process
to assist employees dealing with substances that can negatively impact or interfere with their work
performance. The Policy is necessary because the employees covered are employed in the
construction industry, which is ranked the highest in hazard work, according to the British Columbia
Occupational Health and Safety Regulations.

Acres Drug and Alcohol Policy and Procedures is an implementation plan for the Industry Standard,
Canadian Model for Providing a Safe Workplace (October 2005) and has been developed in
collaboration with British Columbia Construction Trade Unions. The Canadian Model is being
adopted not including Section 4.6 Random Testing.

18.3 Purpose
Acres has established this Drug and Alcohol Policy:

(a) to provide a safe workplace for their employees, sub-contractors, visitors, public and those
whose safety may be affected by the conduct of their employees: and
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(b) to ensure compliance through drug and alcohol testing. Testing will be required:
(i) due to serious incidents post incident
(ii) reasonable grounds
(iii) return to work following a rehabilitation program
(iv) pre-access when required by site owner/client
(c) to recommend assistance and recovery programs for employees affected by drugs and alcohol
through Employee Assistance Program (EAP).
(d) to ensure that employees are treated fairly and with respect.

18.4 Program Objectives

18.4.1  The use of drugs and alcohol may affect the ability of a person or persons to work in a safe
manner. Employers and their employees at construction workplaces often work independently and with
equipment or material that can pose a threat to the safety of the workforce if handled without proper
care and attention.

The Policy reminds employers and employees of the risks associated with the use of drugs and alcohol
and provides understandable and predictable responses when employers or employees conduct
jeopardizes the safety of the workplace.

18.4.2 By pursuing the purposes of the Drug and Alcohol Policy, Acres is promoting:

a) the safety and dignity of all their employees.

b) the welfare of employees and their families.

c) the best interests of employer organizations, and:

d) the best interests of the construction industry and public.

18.4.3 There are no reasonable alternatives available that impose a smaller burden on employee and
employer rights and at the same time are equally effective in promoting the purposes of the Drug and
Alcohol Policy.

18.5 Definitions

ALCOHOL
Any substance that may be consumed and that has an alcoholic content in excess of 0.5 percent by
volume.

ALCOHOL CONCENTRATION
The milligrams of alcohol present in 100 milliliters of blood or the equivalent concentration for breath,
urine or saliva expressed in mg %.

ALCOHOL AND DRUGS
Alcohol or drugs or both.
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ALCOHOL AND DRUG TEST
A test administered in accordance with Appendix G of this Drug and Alcohol Policy.

ALCOHOL AND DRUG WORK RULE
The Drug and Alcohol work rule set out in 1.7 of this Drug and Alcohol Policy.

BREATH ALCOHOL TECHNICIAN (BAT)
An individual trained and certified to conduct breath alcohol testing utilizing an EBT.

CHAIN OF CUSTODY
The process of documenting the handling of a specimen from the time a donor gives the specimen to
the collector, during the testing at the laboratory, and until the results are reported by the laboratory.

COMPANY
Means the same as employer.

COLLECTOR

Personnel contracted by the Third-Party Administrator who have received training in collecting samples
in accordance with established professional standards.

DESIGNATED EMPLOYER REPRESENTATIVE

The person designated to communicate with the testing provider and who will receive all confidential
records and invoices.

DRUG PARAPHERNALIA
Includes any personal property which is associated with the use of any drug, substance, chemical or
agent the possession of which is unlawful in Canada.

DRUGS

Include any drug, substance, chemical or agent the use or possession of which is unlawful in Canada
or requires a personal prescription from a physician, or non-prescription medication lawfully sold in
Canada and drug paraphernalia.

EMPLOYEE
Means any person engaged in work on a site where this policy applies.

ASSISTANCE PROGRAM
Services that are designed to help employees who are experiencing personal problems such as drug
and or alcohol abuse.

EMPLOYER

A corporation, partnership, association, joint venture, trust or organizational group of persons whether
incorporated or not, a person or entity who controls and directs the activities of an employee under an
express or implied contract of employment.
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EMPLOYER WORKPLACE
Includes all real or personal property, facilities, land, buildings, equipment, containers, vessels, boats
and aircraft whether owned, leased or used by the company and wherever it may be located.

EVIDENTIAL BREATH TESTING DEVICE (EBT)
A device capable of measuring the alcohol content of deep lung breath samples with sufficient accuracy
for evidential purposes.

IMPAIRMENT
A person’s inability to function normally or safely due to the consequences of intoxication by alcohol or
drugs.

INCIDENT
An occurrence, circumstance or condition that caused or had the potential to cause damage to a
person, property, reputation, security or the environment.

LABORATORY

The Accredited Laboratory meets guidelines and standards of the Substance Abuse and Mental Health
Services Administration, which is the certifying agency for forensic urine drug testing laboratories in
Canada.

MANAGER
Includes team leaders and other persons in authority.

MEDICAL REVIEW OFFICER

A licensed physician or specialist in substance abuse with knowledge of substance abuse disorders
and the ability to evaluate an employee’s positive results. A person who is responsible for receiving and
reviewing laboratory results generated by a company’s drug and alcohol testing program and evaluating
medical explanations for certain drug test results.

NEAR MISS
Any event or action which under slightly different circumstances could have resulted in injury to people,
equipment loss, or harm to the surrounding environment.

NEGATIVE TEST RESULT

A report from the medical review officer that an employee who provided a specimen for drug and
alcohol testing did not have a drug and alcohol concentration level equal to or in excess of that set out
in 18.17.1.

OWNER/PROJECT OWNER
The person in legal possession of a site.

POSITIVE TEST RESULT
A report from the medical review officer that an employee who provided a specimen for drug and
alcohol testing did have a drug and alcohol concentration level equal to or in excess of that set out in
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PRE-ACCESS TESTING
Drug and alcohol testing of employees in safety sensitive positions to gain, and or maintain access to
the employer or client sites where safety is a bona fide occupational requirement.

REASONABLE GROUNDS

Includes information established by the direct observation of employees conduct, or their indicators
such as the physical appearance of an employee, the smell associated with the use of drugs or alcohol
on his person or in the vicinity of his or her person, his or her attendance record, circumstances
surrounding an incident or near miss and the presence of alcohol, drugs or drug paraphernalia in the
vicinity of an employee or the area where the employee worked.

REHABILITATION PROGRAM
A program tailored to the needs of an individual which may include education, counseling and
residential care offered to assist a person to comply with the drug and alcohol work rule.

SAFETY SENSITIVE POSITION

A position or function where an individual has a role in an operation where safety is a Bona Fide
Occupational requirement of the job, in that safety is necessary to assure the efficient and economical
performance at the job without endangering the worker, their fellow workers or the general public. This
also includes workers where there is no direct or limited supervision available to provide frequent
operational checks. Every position in this company is considered safety sensitive.

SUBSTANCE ABUSE EXPERT

A licensed physician; a licensed or certified social worker; a licensed or certified psychologist; or a drug
and alcohol abuse counselor. He or she has received specific training to the roles and responsibilities,
has knowledge of and clinical experience in the diagnosis and treatment of substance abuse related
disorders and understanding of the safety implications of substances use and abuse.

SUPERVISOR
The person who directs the work of others and may, depending on the nature of the employer’s
structure, include the foreman, supervisor, superintendent or lead hand.

SUPERVISOR TRAINING
Supervisor training shall include the physical, behavioral, speech and performance indicators of
probable alcohol or drug misuse.

TAMPER
To alter, meddle, interfere or change.

THIRD PARTY ADMINISTRATOR

A consulting group that provides drug and alcohol testing, as well as program administration services
for companies ensuring that quality control standards for collections, MRO, laboratory and training are
met.
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WORK
Includes training and or any other breaks from work while at the employer’s workplace.

WORKSITE
A place at which a person performs work for an owner or employer.

18.6 Responsibilities

18.6.1 Foreman, supervisors and management representatives are required to monitor jobs,
projects and individual performances to identify situations that may be the result of the use of drugs or
alcohol. They shall acknowledge their responsibilities using the form provided in Appendix A. Training
will be provided to supervisors and foreman for substance abuse awareness.

18.6.2 The designated employer representative is responsible to implement and administer the
Corporate and site-specific program.

18.6.3 Acres is responsible for maintaining the Drug and Alcohol Policy. Any recommended
changes to the policy and procedures must be forwarded to the Human Resources Manager for formal
review and approval.

18.6.4 Each employee is responsible for reporting to work free from substances that negatively
impact work performance and safety of others in the corporate office and project sites.

18.7 DRUG AND ALCOHOL WORK RULE

18.7.1 An employee may not;
a) use, possess or offer for sale drugs or alcohol while at the company workplace.
b) report to work or work;
i) with an alcohol level that exceeds fifty (50) milligrams of alcohol in one

hundred milliliters of blood or equivalent concentration for breath, urine or
saliva.

ii) with a drug level for the drugs set out below to or in excess of the
concentrations set out in Appendix H or;

Drug or Drug Class Substance Tolerances
Positive Cutoff Level
Screen Confirmation
Amphetamines 500 ng/mi 250 ng/ml
Marijuana Metabolites 50 ng/ml 15 ng/ml

general contracting M industrial contracting M civil contracting

Corporate Health & Safety Manual Rev 8 Page | 1137



www.acresenterprises.com

dClresS
-

Cocaine Metabolites 150 ng/ml 100 ng/ml
Opiates Metabolites 2000 ng/ml 2000 ng/ml
6-Acetylmorphine 10 ng/ml 10 ng/ml
Phencyclidine (PCP) 25 ng/ml 25 ng/ml

iif) while unfit to work on account of the use of a prescription or non-prescription drug
(including marijuana),
c) refuse to;
i) comply with the request made by the representative of the company to submit to drug
and alcohol testing or;
ii) provide a sample for drug and alcohol testing.

18.7.2 An employee complies with 18.7.1 (b)(iii) of the drug and alcohol work rule if he or she is
in possession while at a company workplace of a prescription drug prescribed for him or her or a non-
prescription drug and the employee is using the prescription or non-prescription drug for its intended
purpose and in a manner directed by the employee’s physician or pharmacist or the manufacturers of
the drug, and;

a) the use of the prescription or non-prescription drug does not adversely affect the employee’s

ability to safely perform his or her duties, or;

b) the employee has notified his or her supervisor or manager before starting work of any
potentially unsafe side effects associated with the use of the prescription or non-prescription
medication.

¢) the employee has provided clearance from their physician stating that they are able to perform
the duties and responsibilities outlined in their job description.

18.7.3 The supervisor or manager who has received a notification under 18.7.2 may not disclose
any information provided under 18.7.2 to any person other than a person who needs to know, to
discharge the obligation under this Drug and Alcohol Policy.

18.8 Drug and Alcohol Procedure Part 1
18.8.1 Education

18.8.1.1 Acres is committed to ensuring that their employees are informed about the existence of
orientation process and or new hire orientation program.

1.88.1.5 Supervisors, managers and designated employees will receive training on dealing with
employees whose performance is affected by drugs or alcohol. Only those who have completed this
training will be eligible to refer an employee for testing.

1.8.1.6 The Drug and Alcohol Policy will be included in the subcontractor orientation process to
sites.
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1.8.2 Pre- Access Testing

1.8.2.1 When an owner directly or by contract requires pre-access testing, Acres may require drug
and alcohol testing under 1.10.1.7 of any employees as condition of access to the owner’s property. To
be accepted, test results must be provided from a certified laboratory.

1.8.2.2 Pre-access testing may be waived by project owners for employer personnel who have
received a negative test result within the preceding 90 days.

1.8.2.3 Re-validation of compliance with the work rule must be demonstrated annually for those
employees who are engaged in “continuous contract work: (i.e., no periods of absence from performing
work at the site greater than 180 calendar days).

1.8.24 The following are excluded from pre-access testing; authorized visitors, sales
representatives, consultants, delivery drivers, government personnel and individuals authorized for
emergency services or work.

1.8.3 Performance Indicators
1.8.3.1 The following are samples of symptoms that could indicate drug and alcohol abuse:

e work performance- change or declining productivity, poor quality work.

o absenteeism- increased frequency of missing time, tardiness.

o reliability- neglect.

o attitudes and habits- sensitivity, intolerance, argumentative, uncooperative.
e changes in physical appearance.

o safety- carless, non-compliance to standards.

e behavior- change in demeanor, threatening, withdrawal.

1.8.3.2 Any legal substances or suspected illegal substances found on Acres property will be
turned over to the police and criminal prosecution may result. Some of the drugs that are illegal include
this Drug and Alcohol Policy and ensuring that they are taking such other steps that are reasonable to
inform their employees of the risks associated with the use of drugs and alcohol.

18.8.1.2 The likelihood that Acres employees will comply with the Drug and Alcohol Policy is
increased if he or she knows the risks associated with the use of drugs and alcohol.

18.8.1.3 Acres will provide drug and alcohol awareness information for all employees.

18.8.1.4 The Drug and Alcohol Policy will be reviewed with all new employees during the heroin,
cocaine, crack, hallucinogens and stimulants/depressants not prescribed for medical use by a
physician.

1.8.3.3 The tolerance level for alcohol is 0.05 mg/ml. The tolerance level for drugs is found in 1.7.1
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1.8.34 Prescribed and/or over the counter drugs, including marijuana can negatively affect
performance. Employees are required to notify their immediate supervisor that they are taking such
drugs for medical reasons, and a medical evaluation will be required. When such drugs affect
performance, the supervisor will take appropriate action to protect the health and safety of the
employee. Confidentiality will be maintained at all times.

1.8.3.5 If an owner requires the removal of an employee from the owner’s site or project because
of failure to comply with this policy, Acres will comply with such requirements.

1.8.3.6 Acres will comply with any additional drug and alcohol testing requirements established at
the owner’s site.

18.9 Drug and Alcohol Procedures Part 2
18.9.1 Self Help

18.9.1.1 This Policy encourages employees who believe they require help provided by substance
abuse experts to voluntarily request that help. An employee requesting help will not be disciplined
unless he or she;

a) has failed to comply with the drug or alcohol work rule.

b) has been requested to confirm compliance with the drug and alcohol work rule under 18.7.1(a).
c) has been requested to submit to a drug and alcohol test under 18.8.2.1 and 1.10.1 or;

d) has been involved in an incident referred to in 18.10.2.

18.9.1.2 An employee who believes that he or she may be unable to comply with the drug and
alcohol work rule should seek help by;

a) contacting an accredited substance abuse expert responsible for recommending
assistance and recovery programs.

b) informing a family member or friend and asking for assistance in contacting an
accredited substance abuse expert responsible for recommending assistance and
recovery programs.

¢) informing a co-worker, supervisor, or a representative of Acres to contact an
accredited substance abuse expert responsible for recommending assistance and
recovery programs.

18.9.1.3 In responding to an employee’s request for help, a manager, supervisor or foreman must.

a) inform the employee by recommending him or her to contact an accredited substance abuse
expert to seek assistance and or treatment or recovery programs.
b) encourage the employee to utilize any treatment, and or programs advised by a professional
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substance abuse expert.
c) inform the employee that if he or she fails to utilize recommended treatment by a substance
abuse expert, Acres may insist that the employee submit to any of the following:

i. amedical assessment conducted by a physician.
i. drug and alcohol testing as set out in Appendix G.
iii. an assessment conducted by a substance abuse expert.

d) That his or her failure to do so may result in the termination of his or her employment.

18.9.1.4 An employee who receives assistance from any services program on account of his or
her use of drugs or alcohol must comply with the terms and conditions of any program established, to
help the employee as a condition of his or her continued employment.

18.9.1.5 An employee who is at work and enrolled in any substance abuse assistance program
must comply with the drug and alcohol work rule.

18.9.1.6 Acres will ensure all company personnel are fully informed of the Drug and Alcohol
Policy. Supervisors will provide guidance to employees regarding the importance of awareness and
prevention in avoiding drug and alcohol situations.

18.9.1.7 In the event an employee’s performance problems persist or an accident/incident has
occurred and drugs and alcohol are suspected, Acres will request that testing take place to confirm or
eliminate drugs or alcohol as a contributing cause of the performance problem. These tests will be
conducted under the upmost stringent controls to ensure accuracy and confidentially. Return to Work
testing may be required to focus on rehabilitation efforts to facilitate the employees return to acceptable
effectiveness.

18.10 Drug and Alcohol Procedures Part 3
18.10.1 Reasonable Grounds- Initial Identification and Supervisory Action

18.10.1.1 A manager or supervisor of an employee who has reasonable grounds to believe,
based on observation of an employee’s conduct or other indicators, that an employee is or may be
unable to work in a safe manner because of drugs or alcohol must request, after consultation with the
HR Manager, a meeting.

The supervisor must ask the employee if they require management to attend at this meeting.
Management attending the meeting will be provided the opportunity to review and sign the Reasonable
Ground Checklist (Appendix D2).

18.10.1.2 An interview should only be set up where it is determined that the suspected drug and
alcohol problem is affecting the employee’s ability to perform his/her job. In all other circumstances, the
supervisor should continue to monitor the situation and/or recommend assistance to the employee.
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